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ENGLISH VERSION
1  Attempt any four in very short : 14
(1) Explain qualification of Company Secretary.
(2) Write short note on Illegal Associations.
(3) Write responsibilities of Company’s Promoters.
(4) Give advantages to the company for listing of
shares.
(5) Explain difference between internal and external
correspondence.
(6) Write short note on web site.
2 (a) Explain meaning and characteristics of a 7
company.
(b) Discuss about the responsibilities and rights 7
of a Secretary.
3 (a) Discuss : Functions of Company’s Promoters. 7
(b) Give difference between irregular and 7
. illegal allotment of shares.
OR
3 (a) Discuss procedure of share allotment. 7
(b) Explain : Primary contracts by Company's 7
Promoters,
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4 (a) State the provisions for listing of 7
securities according to Company Act.
(b) Give the provisions for share calls according 7
to Company Act.

OR

4 (a) Explain : Documents for listing of securities.
(b) Discuss : Provisions regarding forfeiture of 7

B |

shares.
5 (a) Discuss : Characteristics of office 7
management.
(b) Explain importance of correspondence. 7
OR
5 (a) Explain brief idea about modern office 7

equipments likely to be used.
(b) Explain the limitations of office automation. 7
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