wod durjuon3uy mmm//:sdny

https://www.hnguonline.com

A 0 0 A

MDC-4380  Seat No.___

B. Com. (Sem. I) Examination
November / December - 2018

Secretarial Practice - I : SE 101 D

(Subject Elective) (Old Course)
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ENGLISH VERSION

Instruction : All questions carry equal marks.

1 Attempt any four in very short of following
questions :

(1)
(2)
3)

Explain the meaning of Company.
Mention the functions of company’s promoters.
Mention the advantage of public company.

14

(4) Mention the usages of website.
(5) Explain the meaning of listing of securities.
(6) Mention the qualities of secretary.
2 (a) Discuss procedure of share allotment. 7
(b) Discuss primary contracts by company's 7
promoters.
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3 (a) Give the provisions for share calls according
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to Company Act.
(b) Explain ‘advantages to the investors for 7
listing of shares.

OR

3 (a) Explain the types of company.
(b) State the provisions for listing of securities

according to Company Act.

4 (a) Give difference between irregular and illegal

allotment of shares.
(b) Discuss about the responsibilities and rights 7
of a secretary.

4 (a) What is forfeiture of share ? Explain

OR

=]

-3

-]

provisions regarding forfeiture of shares.
(b) Explain detail short note on foreign company. 7

5 (a) Explain meaning and characteristics of Office 7

Management.
(b) Explain importance of Correspondence. 7
OR
5 (a) Explain the usages of Internet. 7
(b) Explain about modern office equipments 7
likely to be used.
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