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ENGLISH VERSION

1 (a) Write short note : (any three) 6
(1) Table in word
(2) Auto correct

(3) Print option
(4) Spelling checking.
(b) Write procedure in word : (any six) 6
(1) To delete raw from table.
(2) To merge three cell from table.
(3) To sort data of column in table
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2  (a) Write short note : (any three)

1)
2
(3)
4

(b) Write prcoess in word : (any six) :

(1)

To check grammer

To see different views of document
To set tab using mouse

To make table decent

To remove table.

Formet painter
Word art
Mail-merge
Multiple column

To convert a paragraph matter into thre
column.
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(2) To start drawing tool bar.
(3) To start word art.
(4) To draw square
(5) To join a letter with address
(6) To start mail-merge
(7Y To make table attrective

* (8) To delete table.

3 (a) Write short note : (any one) 3

(1) Advantages of Flash

@
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Web Animation.
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(b)
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Write procedure in Flash : (any three)
(1) To start flash

(2) To draw circle in flash

(3) To change size of picture in flash
(4) To store animation

(5) To publish web page.

Explain terms : (any five)
(1) Programme
(2) BIOS
(3) Web
(4) Algorithm
(5) Modem
By BIT
(7) Virus.
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