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HBJ-1110 Seat No.

B. Com. (Sem. II) Examination
April / May - 2015
SE-102-C : Computer Application - II
(Elective)

Time : 2 Hours] [Total Marks : 35
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ENGLISH VERSION (4) To start mail merge.
(5) To draw oval in document,.
1 (a) Write short notes : (any three) 6 (6) To change the matter from four columns
(1)  Auto Correct and Auto Text. to two columns.
(2) Table in Word (7y To draw rectangle in document.
3) Zoom (8 To remove the oval from document.
(4) Header and Footer 3 (a) Write short notes : (any one) 3
(b) Write procedure in word : (any six) 6 (1) Animation
(1) To close (off) standard tool bar. (2) Tools Panel
@ ggtts;; ;ioi(;.]t.::r}z:.ent margin Top - and (b) Write procedure in flash : (any three) 3

(1) To insert button in document which is

(3) To change page size in word. L
sorted in library.

(4) To start page nos. in document. . .
(2) To save animation.
(5) To change upper case text.
(6) To create table.

(7) To remove column from table.

(3) To publish animation.
(4) To start flash.

T id .
(8 To insert new column in table. ©) 0 draw gride on stage
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2 (@) Write short notes : (any three) 6 1 Explain words : (any five) °
(1) Format Painter (1) ASCII 2) AT™
@ Word Art 3) BUG (4 BIT
() Mail Merge (6) BYTE (6) PASSWARD
(4) Drawing tool bar @ GIGO.
(b)- Write procedure in word : (any six) 6
(1) To set four columns.
(2) To start word art.
(3) To insert clip art in document.
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