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1  Choose any one option : (any seven)

(1)
2)

=

el

z

:

= (3)

@

5

=3

5

8

=2 (4)
(6)

AE-815 ]

Which shortcut key is used to close

Calculator ?

A) Ctrl + M (B) Ctrl + C

C) Alt + M (D) Alt + N

The screen of work area of Gateway of Tally
is divi'ded in ______ parts.

A) 2 B) 3

© 4 (D) None

Which shortcut key used to Enter Cash

Purchase Voucher ?

(A) F8 (B) F5

(C) F2 ' D) F9

Which shortcut key used to enter Cash

Receipt Voucher ?

(A) F8 (B) F2

(C) Fe (D) F5

Which shortecut key used to enter Contra
Voucher ?

A) F7 (B) F2

(C) F6 (D) F4
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Which shortcut key used to insert Duplicate

Slide in Power Point ?
(A) Ctrl + D (B) Shift + D
(C) Alt + D (D) None

Date and Time option is available in
of power point.
(A) Format (B) Edit

(D) Insert

key used to change the Voucher

Date.
(A) F7 B) F4
(C) F2 D) F3

The screen of gate way of Tally is divided

In ____ parts.
(A) Three (B) Five
(C) Six (D) Four

menu used to create a New Company.

(A) Company Info. (B) Account Info.

(C) Transaction (D) None
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Write a short note : (any one)

(1) Tally Advantages

(2) Advantages and Limitation of BPO.
Answer the following procedure : (any four)
(1) To close Tally.

(2) To create a New Group.

(3) To change the Company Address.

(4) To delete Ledger

(5) To create Single Ledger

(6) To enter the Opening Balance in Cash
Ledger

Write a short note : (any one)

(1) Explain Sales and Journal Voucher
Entry.

(2) Explain Contra and Payment Voucher
Entry.

Answer the following procedure : (any four)

(1) Rs. 22,000 cash withdraw from Bank.

(2) Rs. 25,000 cash received from debtors
named AMI.

(3) Purchase of Rs. 30,000 goods by cash.

(4) Sales of Rs. 40,000 goods to Payal by
Cash.

(5) Rs. 10,900 Electricity Bill paid by cheque.

(6) Provision for Depreciation for Furniture
of Rs. 10,000.

4

4
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4 (a) Write a short note : (any one) 3
(1) Balance Sheet
(2) Any three reports available in Tally.
(b) Answer the following procedure : (any four) 4
(1) To display Balance Sheet.
(2) To display Day Book.
(8) ' To display Purchase Register. ~
(4) To display Ratio Analysis.
(5) To display Journal Register.
(6) To display List of Ledger.
OR
4 (a) Write a short note : (any one) 3
(1) Power Point views.
(2) Explain Power Point screen.
(b) Answer the following procedure : (any four) 4
(1) To remove slide.
(2) To design in slide.
(3) To copy slide. .
(4) To change the slide layout.
(5) To insert the page number in slide.
(6) To change the font of text in slide.
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